


 Company Name:_______________________________________________________________________ 
 
Contact Name:_________________________________________________________________________ 
 
Address:_______________________________________________________________________________ 
 
City:__________________________________________ State:_________ Zip:______________________ 
 
Phone:______________________________________ Fax: _____________________________________ 
 
Email:_________________________________________________________________________________ 
 
Contact person responsible for exhibit on-site with contact phone number: 
 
_______________________________________________________________________________________ 

 
Payment Information:        
___ Check (make payable to Hutchinson Ambassadors) 
 
___ Cash or Money Order 
 
___ Credit Card (Visa / MC) 
 
Credit Card Number:___________________________________________ Ex. Date:_______________ 
 
Name on Card:_________________________________________________________________________ 
 
Signature:_____________________________________________________________________________ 

Liability Insurance Waiver:         
It is hereby agreed and understood that the vendor will carry the necessary licenses and 
insurance covering booths, equipment, and other property used by the vendor in Library 
Square, and/or on the streets and sidewalks of Hutchinson during the Arts & Crafts Festival 
and Taste of Hutchinson, September 17 and 18, 2010, and hereby exonerates the Hutchinson 
Area  Chamber of Commerce, Convention & Visitors Bureau, the Hutchinson Ambassadors, 
all committees, the City of Hutchinson and officials and members of these names, from all 
liability of any nature while said business is conducted. 
 
Signature:________________________________________________________ Date: ______________

 

Item   Description    Fee  
 
Standard Booth 15’ wide x 10’ deep   $300 
   No electricity 
   Includes 1 Menu Item 
   Please list item on Menu List on page 3  
          
      A Sub total:  $ 300  
 
Extra Space  Available Sizes: 
   15’ wide x 10’ deep  __ x $300 =  $_____ 
   10’ wide x 10’ deep  __ x $100 =  $_____ 
   5’ wide x 10’ deep  __ x $50 =  $_____ 
                       
      B Sub total: $   
 
Additional   All items must be listed 
Menu Items  On page 3 of the application 
    
   #____ Menu Items x $100 =   $_____  
       
      C Sub total: $   
 
 
Electrical Needs See Page 3 for Details 
   #___110 Volts (up to 2) x $25 = $_____ 
   #___220 Volts x $50 =   $_____ 
 
      D Sub total: $  
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A B C D + + + = Total Fee: $     
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Menu Item       Selling Price 

Please list all menu items that you wish to apply for. Vendors will be selected based on 
the menu items listed below. To limit duplication, not all items listed may be approved. 
Please list at least 3 alternate menu items that you would consider selling.  
 

Menu Item - any food item that would be listed and/or priced separately on your menu 
during the festival. You are not required to list special toppings (example: cheese, condi-
ments, etc.) as separate menu items.  
 

Beverages—If you intend to sell beverages in your booth, please list as follows: 
 Pop, Water, or Hot Beverage—may be listed as 1 menu item and may    
 include any number of variations of pop, bottled water, hot beverage  
 (tea, coffee, cocoa), iced tea, or lemonade. 
 Blended Drink—may be listed as 1 menu item and may include up to 3  
 varieties of smoothies, blended coffee drinks, milkshakes, or other specialty 
 blended beverage. 

Please be advised that all vendors at festivals and events such as The Taste of Hutchin-
son are subject to inspection by the Minnesota State Electrical Inspector.   
 
Each vendor is responsible for all costs associated with ensuring their booth will pass    
inspection. Requirements include an electrical panel board, GFCI protected receptacle, 
proper lighting – if necessary – and a minimum of 50 ft of heavy duty type S.O. exten-
sion cord (12 gauge minimum). If the State Electrical Inspector is present at the Taste of 
Hutchinson event, he will charge each vendor a $35 inspection fee.  
 
We have enclosed the MN Department of Labor & Industry’s handout covering these 
requirements. Please take a moment to review the handout and take the means neces-
sary to ensure that your food vending setup will meet all electrical requirements that are 
identified by the State of Minnesota. If the MN State Electrical Inspector is present at the 
Taste of Hutchinson, your booth will need to pass a state inspection in order to open for 
business. Many vendors will already have these electrical requirements satisfied. If you do 
not, your local electrician should be able to assist you, or you may be able to find equip-
ment that you could rent for this event. 
      __________________________________________________________________ 
 

Power Connections are in limited supply. Please be as specific as possible in regards to 
your electrical needs for the Taste of Hutchinson. 
 
You may request up to two (2) 110 Volt / 20 Amp connections. Multiple 220 Volt / 50 
Amp connections will also be available. Please see diagram below for a visual represen-
tation of these connections.  
 
 
 
 
 
 
 
 
 
 
 
 
 
If you have any questions regarding the electrical guidelines for the Taste of Hutchinson, 
please feel free to contact Craig Johnson at 320-587-7437.  
 

1 $ 

2 $ 

3 $ 

4 $ 

5 $ 

6 $ 

7 $ 

8 $ 

9 $ 

10 $ 

Alternate Menu Items (please list at least 3 options): 
 1 $ 

2 $ 

3 $ 

110 Volt / 20 Amp 220 Volt / 50 Amp 



Attention Vendors 
 
 
The State of Minnesota requires that all food vendors at events 
(like the Taste of Hutchinson) have a vending license. 
 
If you do not have one, please contact: 
 

Thomas Wilfahrt 
Minnesota Department of Health – Mankato Office 

Office: (507) 389-2209 
 
Please specify if you are in need of a Special Event Food Stand 
License and have your food item information ready. 
 
The license needs to be displayed in your booth during the Taste of 
Hutchinson. 
 



 
 

  
 

www.electricity.state.mn.us 
 
 
 

requirements  
for  

portable & temporary 
electrical power 

distribution  
 
 

This brochure contains important 
information regarding electrical licensing,  

electrical inspection, and the requirements 
of the National Electrical Code 

for carnivals, circuses, fairs, festivals,  
and similar transient projects that employ 

portable or temporary electrical power 
distribution. 

 
443 Lafayette Road North 

Saint Paul, Minnesota 55155-4342 
Voice 651-284-5026 
Fax 651-284-5749 
TTY 651-297-4198 

Toll Free 1-800-DIAL-DLI 
800-342-5354 

 

This diagram shows an example of 
an acceptable disconnecting 

switch for a typical concession unit.

 

FREQUENTLY ASKED QUESTIONS 
 

1. What is the responsibility of the Department of 
Labor & Industry? 
Per Minnesota Statutes 326.244, the Department has 
the responsibility for inspection of all electrical wiring 
and equipment for transient events such as carnivals, 
circuses, festivals, production sites and road 
construction projects. Portable generators and 
distribution shall be inspected at each setup. Each ride, 
concession or similar unit shall be inspected at or 
before its initial operation each season. Equipment 
shall be in compliance before it is energized and put 
into use.  
 

2. What is the responsibility of the user? 
Users of portable power systems are responsible for 
notifying the department or the inspector sufficiently in 
advance to permit completion of the inspection, the 
correction of code violations, and re-inspection if 
necessary.  
 

3. Is inspection of equipment necessary before the unit 
can be energized or used? 
Equipment shall not be energized until it has been 
inspected and approved. 
 

4. Does the Department of Labor & Industry perform 
electrical inspections in all areas of the state? 
Our inspectors make electrical inspections statewide, 
except in cities that have made provisions electrical 
inspections within their jurisdiction. A list of all electrical 
inspectors and contact information is available at the 
website, www.electricity.state.mn.us   
 

5. How do I request an electrical inspection? 
The request for electrical inspection form is completed 
and the appropriate inspection fee collected at the time 
of the inspection.  
 

6. Do I need an inspection every year? 
An initial inspection is required at or 
before the first setup each season. 
Portable generators with distribution 
shall be inspected at each setup. 
 

7. Can the inspection be requested and made before 
the first appearance of the season? 
Inspections of concession trailers can be arranged in 
advance by contacting the local inspector directly or the 
Department of Labor & Industry.  Inspections can be 
made at any mutually agreeable time and location.  
 

8. What if there are code violations? 
Identified code violations are documented on an 
inspection report form and a copy is provided to the 
user of the equipment.  Equipment shall be in 
compliance before it is energized and put into use. 

 

 
9. Are there restrictions about who can do electrical 
work? 
The installation, repair and correction 
of code violations of all on-site 
electrical wiring shall be done by 
licensed electrical contractors.  
Owners are not allowed to do any 
electrical wiring once the equipment 
is on-site.  Persons other than 
licensed employees of electrical 
contractors are limited to plugging portable equipment 
into receptacle outlets.  
 

10. How is the equipment marked to indicate that it 
has passed inspection?  
When equipment is in compliance, an inspection sticker 
is placed on the equipment with the date of inspection 
and the inspection number. The owner’s copy of the 
inspection form is another record of compliance, which 
should be kept with the equipment for the remainder of 
the season. 
 

 11. Are special inspections required for amusement 
rides? 
Amusement rides must be inspected by a level II or III  
AIMS or NAARSO certified amusement ride inspector 
in the same calendar year and prior to July 1st  or the 
first operation in Minnesota, whichever is later. 
 

12. How much does an electrical inspection cost? 
The inspection fee for each generator or source of 
supply is: 
 

    0 to 400 amp capacity  $35  
401 to 800 amp capacity  $60  
Above 800 amp capacity $100 

 
 

In addition to the generator inspection, there shall be 
an inspection of all feeders and distribution equipment 
at each setup. This fee is at the $80 hourly rate with a 
one-hour minimum charge.   
 

The inspection fee for each amusement ride, device, 
concession, attraction, or similar unit with a supply up 
to and including 60 amperes is $35.   
 

The fee for inspection of a unit with a supply over 60 
amperes is $40.   
 

In addition to the above fees, inspections made on 
Saturdays, Sundays, holidays, or after regular business 
hours will be charged at the $80 hourly rate with a one-
hour minimum charge.  
 

If re-inspection of corrections is necessary, there is a 
$35 charge for each re-inspection.  
 

Inspection fees must be paid in cash or check.   
Credit cards are not accepted. 

 

The disconnect may be permanently installed 
within a concession stand or mounted to a 

portable backboard.  
The fused disconnect switch must be mounted 
in the upright position and shall be rainproof if 

exposed to weather.   
The 120 volt, 15 and 20 amp receptacles must 

have ground-fault circuit-interrupter  
protection for personnel. 
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